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WELCOME TO
DANCEARTS
OF COLUMBIA

Welcome to the official handbook of Dancearts of
Columbia! We are so glad to have you with us this
season! This handbook is meant to be your go-to

resource whenever you have questions about dress
code, class etiquette, communication, and general
studio guidelines and expectations. Our goal is to
foster a positive dance environment for growth,

and part of that process is making sure we are all
on the same page so we can grow together!
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OUR
PROMISE
We're so glad you've joined us!

At Dancearts of Columbia we are proud to
foster a postive studio culture in which
dancers are trained in excellence.

Our Mission
At Dancearts we care about the
dancer as a whole, both in the
classroom and beyond our studio
walls. We provide professional quality
instruction while helping our dancers
develop confidence and positive self
esteem. We believe in developing
relationships with our families and
among our dancers.
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REGISTRATION

Please note: Classes may be canceled or changed due to
enrollment numbers.  Teachers will use the first week of classes

to assess level placements. Teachers and directors have the
right to move a child if they feel a different  level would be more

suited to their abilities and strengths. 

When you register for fall semester classes, it is for a nine month
period (end of August through mid-May of the following year).

When you register for fall it is assumed, unless we receive notice
otherwise in writing, that the dancer will continue the same

classes in the consecutive spring semester. If you register for the
spring semester, your registration is only for one semester. The

classes for which you register in a fall or spring semester DO NOT
carry automatically into the summer. Summer classes, camps,

intensives, and master classes are open for registration
separately, usually during the months of April and May each year. 

How long is my registration good for?

HOW DO I ADD CLASSES?
Go to our website
(www.danceartsofcolumbia.com)
and click on “More” → “Parent
Portal”. Here you can create your
family account and see classes
available for you or your dancer.

HOW DO I DROP CLASSES?
To drop or change a class, email
danceartsofcolumbia@gmail.com.
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Dancearts has the right to drop a student from a

class if: 

There have been four consecutive absences with no

communication from the student or their family.

 A tuition payment has not been made by October 1.

Per our Tuition Policies, we do not prorate tuition for

missed classes or holidays. If a dancer misses a class

due to illness or being out of town, they may come to a

make-up class of the same level and same/similar style

within a month of their missed class. To sign up for a

make-up class, please check our class schedule online

and email the studio with your desired class.

To keep everyone’s wait comfortable in the lobby, please

watch students’ young siblings closely. Please do not

allow siblings to run in the lobby, bang on the studio

doors, move lobby furniture, or leave excessive food or

trash on tables and floors. This is distracting to our

dancers and teachers and disrespectful to other patrons

and employees. Please refrain from unlocking any

exterior doors. The middle door must remain locked at all

times. 

Lobby Etiquette

Parents should not go into a class already in session
without permission. If a parent needs to get their dancer
from class, they must inform the teacher before class
begins that the dancer needs to leave early. Lastly, if your
child is upset and the teacher is unable to calm the child,
the teacher will ask for your assistance.

Class Etiquette 

Make-Up Classes



The preferred choice of contact for
communication to the director is by email
at danceartsofcolumbia@gmail.com.
Please allow 48 hrs for replies. 

Instructors are available to answer
concerns via the studio email, not
between their classes.

COMMUNICATION

Please check your monthly newsletter or
this handbook FIRST.

You may also check the studio website
www.danceartsofcolumbia.com

"Like" and follow our Facebook page at:
www.Facebook.com/Dancearts of Columbia
Although we do check our Facebook messages, we
respond to email faster. 

Follow us on Instagram:
@dancearts_of_columbia

When you have a
question:
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DRESS CODE: TWINKLE TOES/CREATIVE MOVEMENT 
Girls: leotard (any color), tights (optional), dance skirt
(optional), pink ballet shoes (preferably with no ties)
Boys: t-shirt, shorts or athletic pants, black ballet shoes
(preferable with no ties)

KINDERDANCE 1 AND 2:
Girls: leotard (any color), tights (optional), dance skirt
(optional), pink ballet shoes (preferably no ties), black tap
shoes (preferably no ties)
Boys: t-shirt, shorts or athletic pants, black ballet shoes
(preferably no ties), black tap shoes

Please label your dancer’s shoes with their name or initials. We have a
“Lost and Found” in the lobby.

If your child is upset, please allow the teacher to try to calm the child
first. If the teacher needs help, they will get you from the lobby. Please
do not enter the classroom to comfort your child.

Please remind dancers to use the restroom before class begins. 

If your dancer needs to change clothes, we have a dressing room
located at the back of our lobby for their use.

TWINKLE TOES, 
CREATIVE MOVEMENT, 

AND KINDERDANCE
STUDENTS
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Classroom Expectations:
Please arrive on time for class. If you

arrive to class late, please enter the class

quickly and quietly. Wait for the instructor

to invite you to join class before jumping in.

Do not talk while the instructor is

speaking. Listen first and then ask relevant

questions. 

Please label dance bags, shoes, and

accessories with a first and last name or

initials. 

Refer to each class's specific dress code to

make sure you dress accordingly. 

Performance Expectations:
During every performance opportunity,

dancers will conduct themselves with self-

control and treat facilities and venues with

respect, leaving them in the same (or

better) condition than when we arrived.

DANCER
EXPECTATIONS

Dancers will treat all instructors,
choreographers, and peers with
respect and use their words to
uplift and encourage each other.
We will address unkind words
and any potential bullying that
comes to our attention directly.

RESPECT
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CONTEMPORARY/
LYRICAL/MODERN

Leotard or fitted
athletic top,
tights or leggings,
jazz shoes,
turners, or
barefoot (check
with instructor).

HIP HOP

T-shirt or athletic
top, leggings or
joggers, and clean
sneakers (as not
to dirty studio
floors with
outdoor shoes).

BOYS

T-shirt, leggings,
joggers, or shorts,
black ballet shoes,
black tap shoes,
and/or black split
sole jazz shoes.

BALLET

Leotard,
(preferably
black),
pink/white tights,
pink ballet shoes.
Hair in a bun.

JAZZ

Leotard or fitted
athletic top,
tights or leggings,
tan split sole jazz
shoes.

TAP

Leotard or fitted
athletic top,
tights or leggings,
black tap shoes.

DRESS CODE
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Hair should always be pulled away from the face.
No gum or loose jewelry during class.

Unless it is an adult class, phones should be left in the dressing room or lobby.



An annual, non-refundable registration fee of $25 is due each year for both
returning and new students.

You may input a debit/credit card on your online account when registering
for an auto draft payment.

Tuition is late after the 10th of each month, at which point a 10% late fee
may be assessed.

No credits or refunds will be issued for missed classes, including those
missed for holidays. ​However, your dancer is welcome to attend makeup
classes for any lessons missed within a four week period of the missed class.

Should you choose to withdraw from a class, please notify by emailing the
studio before the first of the month in order to avoid any automatic tuition
charges to your account. 

TUITION
POLICIES
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It's going to be a fun dance year! 
We appreciate you taking the
time to read, understand, and
accept our studio's policies and
procedures. 
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